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PUBLIC MEETING MINUTES: Board of Pilot Commissioners 

  

MEETING DATE AND TIME: Monday December 12, 2016 at 13:00 
 

PLACE: 861 Silver Lake Boulevard, Dover, Delaware 

 Conference Room A, second floor of the Cannon Building 
 

MINUTES APPROVED:   APPROVED February 13, 2017 

 

MEMBERS PRESENT  
Bradford Schell, Professional Member   

Joseph Morrissey, Professional Member 

Stephen McGuiness, Professional Member 

Laura Phillips, Public Member 

Mark Reardon, Public Member 

 

MEMBERS ABSENT 
Maia Murphy, Public Member 

Penelope Marshall, Public Member 

 

DIVISION STAFF/DEPUTY ATTORNEY GENERAL 

Patricia Davis, Deputy Attorney General 

Melanie Alexander, Administrative Specialist II 

 

OTHERS PRESENT 

Jack Hearn 

Bill Lowe 

Robert G. Medd 

 

CALL TO ORDER 
Mr. Schell called the meeting to order at 13:06 

 

REVIEW AND APPROVAL OF MINUTES 

A motion was made by Mr. Reardon, seconded by Ms. Phillips, to approve the  

October 26, 2016 meeting minutes as written. The motion carried unanimously. 

 

REVIEW AND APPROVAL OF EXECUTIVE SESSION MINUTES 

A motion was made by Mr. Reardon, seconded by Mr. McGuiness, to approve the October 

26, 2016 executive session meeting minutes as written. The motion carried unanimously. 
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UNFINISHED BUSINESS 
None 

 

NEW BUSINESS  

 

Executive Session 

A motion was made by Mr. Reardon, seconded by Ms. Phillips, for the Board to enter 

Executive Session for the purpose of discussing potential litigation. The motion carried 

unanimously. 

 

The Executive Session was called to order at 13:10. 

 

Adjournment of Executive Session 
Executive Session adjourned at 13:42.   

 

NEW BUSINESS (continued)  

 

A motion was made by Mr. Reardon, seconded by Mr. McGuiness, to have Ms. Davis 

respond to the inquiring correspondence addressed to the Board; notifying the inquiring 

individual that the Board is aware of his request, and has been provided a copy of the 

correspondence. Ms. Davis intends to communicate that the Board does not have the ability 

to grant his request. The motion carried unanimously.  

 

Ms. Davis advised the Board that she will send a draft markup of the statute changes 

previously discussed, in time for it to be reviewed and discussed at the next scheduled 

meeting. 

 

The Board discussed term limits, such as. Terms are for 5 years, and no member shall serve 

more than 2 consecutive terms. The Board shall also elect among its members a President, 

Vice President, and a Secretary-Treasurer for a term of 2 years, and no officer may serve 

more than 2 successive terms in any office. Ms. Davis advised the Board that the Statute does 

not mention a hiatus term limit. 

 

A motion was made by Ms. Phillips, seconded by Mr. Morrissey, to elect the new officers as 

stated. The motion carried unanimously. 

 

President: Bradford Schell (2nd term) 

Vice President: Mark Reardon (2nd term) 

Secretary: Penelope Marshall (2nd term) 

 

A motion was made by Ms. Phillips, seconded by Mr. Reardon, to elect Bradford Schell as 

the Complaint Officer (1st term) after Mr. Schell volunteered for the position. The motion 

carried unanimously. 

 

Ms. Alexander explained to the Board that all 1st class pilots renew their licenses online, 

while 6th-2nd class pilots are sent an application to upgrade to the next class. During the 
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November 2016 renewal period she had to reach out to Mr. Schell to discuss one person that 

was upgrading to a 1st class license to confirm the upgrade was completed before the license 

expired. Mr. Schell explained that the licensee was not upgrading until February 2017, which 

created an issue in the Division’s licensing system. Mr. Lowe stated that pilots cannot 

upgrade until they have had 1 full year at that pilot class, so they upgrade the pilots on their 

anniversary date. After further discussion the Board and Ms. Alexander agreed that it would 

be efficient to have every pilot class renew their license online, and then when their 

anniversary date is near, fill out the upgrade application at that time, so as not to create any 

further system issues, and minimize the chance that a license might accidentally expire. Ms. 

Alexander will discuss these changes with the Divisions’ Operations Department to verify 

the adjustment can be done, and how best to implement the change to the renewals and 

upgrades.  

 

The Board will discuss the application and interview procedure updates at the next scheduled 

meeting so they have time to review the large amount of documentation that was provided, 

and to provide them a chance to make notes of their own to be added to the documentation 

provided. 

  

Ms. Alexander advised the Board that all licensees renewed on time and without any issues. 

 

A motion was made by Mr. McGuiness, seconded by Mr. Reardon, to approve the joint 

Delaware/ Pennsylvania apprentice committee as listed. The motion carried unanimously. 

 

Robert G. Medd Jr. will be the Head Chair of the apprentice committee: 

Delaware Volunteers 

William E. Lowe, III (WEL) 

Daniel E. MacElrevey (DM) 

John A. Hanley (JAH) 

John W. Lynch (JWL) 

  

Pennsylvania Volunteers 
Howard B. Wyche (HBW) 

Kenneth W. Southard (KWS) 

Kevin L. Barrow (KLB) 

Jennifer Linton (JL) 

 

COMPLAINT STATUS 

None  

 

OTHER BUSINESS (for discussion only) 
None 

 

CORRESPONDENCE 

None 

 

PUBLIC COMMENT 
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None 

 

NEXT MEETING 
Mr. Schell stated that the Board collectively is in agreement to change the February meeting 

that was scheduled for 17th to February 13, 2017 at 13:00 in Conference Room A. 

 

ADJOURNMENT 

With no further business before the Board, a motion was made by Mr. Reardon, seconded by 

Ms. Phillips, to adjourn the meeting.  The motion carried unanimously.  The meeting went 

off record and adjourned at 14:36. 

 

Respectfully submitted, 

 
Melanie Alexander 

Administrative Specialist II 

  


